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5.5 Confidential Information

Many of our employees have been placed in positions of trust or
confidencebecauseoftheworktheyperformandthereforeareexposed
to or have access to KPC funds, employee payroll data, personnel
records, employee billing records, vendor and service contracts,
operational data, license agreement, computerized information,
financialinformationand othertypes of sensitiveinformation thatis
considered confidential or personal in nature.

Whetheryou are a current or formeremployee, you are reminded of
the covenants of confidentiality in your employment contract and
that revealing any type of confidential or sensitive information to
unauthorizedpersonsortamperingwithoralteringkPCrecordsand/
orpropertyisaviolation ofthat trustand may resultindisciplinary or
legal action, including termination of employment. If you have any
questionsordoubtsaboutwhatisconsideredconfidentialinformation
or may constitute a violation of trust, you are urged to seek advice
fromtheComplianceOfficer.Formeremployeesshallnotreleaseany
information without prior written approval from KPC.



5.4 Information Technology - Privacy,
Security and Copyrights

We use modern information technology systems to facilitate our
work. Ingivingemployeesand authorized contractorsaccessto this
technology,wealsoexpectpersonneltoberesponsibleinitsuse.You
must be careful not to be involved in unauthorized actions such as:

«Accessing orattempting toaccessdata, filesordirectories of others
on their PCs or directories;

« Violating KPC computer users’ policies;

« Tampering with software or hardware;

- lllegal copying of copyrighted software;

« lllegal photocopying of copyrighted documents;

+Releasingofconfidentialdataorsharingofconfidentialinformation
with others;

« Attempting to intrude or hack into KPC’s computers or PCs; and

« Unauthorized use or disclosure of user ID’s and passwords.

Youshould beaware that KPCmay monitorcomputeruse,including
email, to verify compliance with its computer users’ policies. Any
violations will be subject to disciplinary action.



5.1 Information and Knowledge
Management

We are very much aware of the need to control the flow of data,
information and knowledge from within KPC and to protect and
maintaintheknowledgethatcurrentlyresideshere.Deliberatemisuse
by you of KPC’s knowledge for personal gain or for the benefit of a
competitorisaseriousbreachofyourcontractandshallbesubjectto
disciplinaryaction.Accordingly,whensharinginformationwiththose
outsideKPC,itisimperative thatyouobtain priorauthorizationtodo
so from your supervisor or the General Counsel.

5.2 Requests for Employee Information

Inordertoinsuretheaccuracyandobjectivityofinformationconcerning
current or former employees, you are required to refer any calls or
writtenrequeststoreleaseinformationaboutotheremployees,suchas
personnel,medicaland otherrecords, tothe PersonnelDepartment.
Anyemployeewhoexaminesorreleasesinformationaboutacurrent
orformeremployee withoutspecificauthorization willbe subjectto
disciplinary action.

5.3 Representing or Speaking on
Behalf of KPC

KPC'sinterestistodevelopapositiverelationshipwithmembersofthe
media,governmentofficials,communityleadersandbusinesspartners.
All publicrelations activities and contact with the media and senior
governmentofficialsmustbehandledonlybyorwiththeapproval of
the responsible Managing Director.

Youmustbe carefultodistinguishbetween speaking personallyand
in an official capacity on behalf of KPC. If you do not have explicit
authoritytomakestatementstothemediaandyoureceiveenquiries
fromamediarepresentative,youmustmakenocommentotherthanto
refer the media representative to the Media Relations Department.

Any statements or press releases must be cleared in advance by the
Media Relations Department if they involve KPC’s business.
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You are also prohibited from offering any gift to anyone employed by an
outsideorganization,governmentdepartment,oranyoneelsewithwhom
KPChasormaybeintheprocessofdevelopingabusinessrelationshipwhere
thegivingofsuchagiftviolatestheregulationsissued by yourcompanyor
the laws governing the recipient.

4.5 Outside Employment

Generally,KPC'semploymentcontractsprohibitanyemploymentoutside
KPC exceptprobonoworkatregisteredcharitableorganizations.Accordingly,
we will strictly enforce this provision and any employee who violates this
prohibition will be subject todisciplinaryaction, including termination of
employment.

Werecognize, however,thatsomeKPCcompanies'employmentcontracts
maypermitoutsideemploymentbyemployeessolongasitdoesnotinterfere
with an employee’s official duties. In those cases, you are advised that
outsideemploymentcouldgiverisetoaconflictofinterestwith respectto
yourcontinued employment. Therefore, ifyourcompany permitsoutside
employment,youmustobtainwrittenapprovalfromyourManagingDirector
(orthemanagertowhomhehasdelegatedthatresponsibility)beforeaccepting
anysupplementaljob.Youmustalsonotifyyoursupervisorifyourdutiesin
outside employment change significantly.

Ineither case, youmustdevoteall official working time towork dutiesand
not engage in any other duties without permission from the Personnel
Department.

4.6 Preventing Fraud & Theft

Fraudandtheftareviolationsofthelawand ofthis Code of Conduct. Types
of fraud and theft include but are not limited to:

«Falsifying contractualissues suchasreceipts, charges, quantities, quality,
etc,

« Falsifying qualifications and experience;

+ Misappropriation of funds;

« Deliberate misinterpretation of information;
+Unauthorizeduseofcontractormanpower,vehiclesandequipment;and
« Misuse of budget funding, including petty cash, vouchers etc.

You should seek advice from your supervisor or the Compliance Officer
before entering into an activity that could be construed as fraud or theft.



«Knowingly holding, or having such arelative who holds, a substantial
financial interest in any enterprise in which KPC has an investment;

« Accepting, directly or indirectly, from any vendor or supplier of
servicesanyvacations,cashpayment,service,loan(exceptfromfinancial
institutions)ordiscount(exceptthoseofferedgenerallytoKPCemployees)
orotheritemsreasonably seentobeinducementsbyyouoranyof your
relatives of the first or second degree;

«Acting asadirector, officer oremployee of any non-affiliated business
or other institution with which KPC has a business relationship;

«Directing a business opportunity from KPC for your personal interest;

-UsingKPCassets(e.g.,stationery,letterhead,funds,facilities,equipment,
tools,personnelorjob-relatedknow-how)forthebenefitofotherbusiness
or personal interests; and

-Engaginginoutsideactivitiesthatmayadverselyaffectyourimpartiality
orjudgmentorthatmayinterferewith oradverselyaffectyourability to
perform your official duties.

4.3 Bribery & Corruption

Corruptionisanyabuse of an official position for personal gain. Bribery
is a form of corruption. You must not offer, solicit or accept a bribe in
any form and not permit any third parties acting on behalf of KPC to
do so. You may not accept any gift, payment or bribe, or anything else
ofvalue, whetherdirectly orindirectly, fromany personforthe purpose
of influencing an official act or decision, or to obtain, retain or direct
business to any company or person.

4.4 Gifts & Entertainment

In principle, there is nothing wrong with receiving or giving gifts of
appreciationofnominalvalueandofapromotionalnatureendorsedwith
a corporate logo such as calendars, diaries, pen sets and calculators.
However,ifyoureceiveanygiftvaluedatoverKD100orthelocalcurrency
equivalentoranylesseramountstipulatedinyourlocal policy,youmust
declare the same to your supervisor.



4.1 Business Ethics

Our reputation, and the trust and confidence of those with whom we
deal,areamong our most vital corporate resources. We are committed
toconductingouraffairsinauniformlyethicalmannerandpursuanttoa
standardoffundamentalhonestyandfairdealing.Thisstandardrequires
adherencetoalllaws,regulationsandnormalethical practicesthatapplyto
ourbusinessactivities,includingadherencetoofficialworkinghoursand
appropriatebusinessattire. Weexpectallemployeestoactinthehighest
integrity and to report violation of law or policies to the Compliance
Officer. You should obey all lawful instructions given by KPC or by any
person duly authorized to do so.

4.2 Conflict of Interest

We all have a responsibility always to work in KPC’s best interests and,
therefore,mustavoidsituationsandactionsthatmayconstituteorcreate
the appearance of constituting a conflict of interest with those of KPC
withoutfirsthavingdeclaredyourpersonalinterest. Conflictsofinterest
are oftendifficulttoidentifyin the early stagesand can arise during the
course of performing your regular business. Nevertheless, it is your
responsibilitytoseekguidancefromyoursupervisorortheCompliance
Officer if there exists a conflict of interest or even the chance of one
arising or appearing to arise.

The simple acts of disclosing the possibility of a conflict of interestand
abiding by the instructions of the Compliance Officer in that respect
release you of the risk of losing the trust placed in you to act in KPC's
bestinterests.Therefore,youareurgedtodiscussanypotential conflictof
interestwithyoursupervisororwiththeComplianceOfficerimmediately
whenapotentialconflictingcircumstancearises.ltisalwaysbettertolook
foranysuch possibilityanddisclose the sametothe Compliance Officer
rather than losing KPC’s trust at a later stage.

Whileitis not possible toidentify every circumstance thatmayleadtoa
conflictofinterest,onessimilartothefollowingexamplesaredeemedto
create a conflict of interest:

-Knowinglyholding,orhavingarelativesuchasaspouse,sibling,parent,
child,uncle,aunt,nephew, niece,grandparent,grandchild orparent-or
sibling-in-lawwhoholds,asubstantialfinancialinterestinanyenterprise
withwhichKPChasbusinessdealings(e.g.,suppliers,contractors,vendors,
customers and licensees);
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3.1 Respect for the Law

Youarerequiredtoobeyalllocallawsandregulations. We endeavorto maintain appropriate levels
of legal awareness to protect KPC'’s interests and those of our employees by anticipating the legal
requirementsthatmayarisefromnewlawsandregulations,newbusinessendeavorsormodifications
ofexistingbusinessarrangements.Youareresponsibleforreportinganyoccurrencesorcircumstances
that may have legal implications for KPC.

Youarealsorequiredtoobeythelawsofothercountrieswhentravelingonbusinesstripsortraining
courses.

3.2 Substance Abuse

We are committed to providing a safe, healthy, productive and comfortable working environment.
Accordingly,youareexpectedtobeinsuitablementalandphysicalconditionwhileatworkforeffective
and safe performance of your duties.

Wheneveruseorabuseofanymood-alteringsubstance(suchasalcohol,prescriptionorillegaldrugs)
interferes with a safe workplace, appropriate action will be taken. The possession or use of mood-
altering,non-prescriptionsubstancesattheworkplace,orcomingtoworkundertheinfluenceofsuch
substances,isstrictlyprohibited,isconsideredaviolationofsafeworkpracticesandwillbesubjectto
disciplinary action.

Use, possession,transportationorsaleofanyillegaldrugsorothermood-altering, non-prescription
substancesonKPC-ownedorleasedbusiness premisesisstrictly prohibited. Wereservetheright,in
accordancewiththelaw,tosearchallpersonsandtheirpersonal effectsatanytimeonKPCproperty
oruponenteringKPCpremisesforanyofthoseitems,andtorequireemployeestosubmittomedical
evaluation or testing where cause exists to suspect use of illegal substances.

3.3 Social and Political Relations

We recognize that we have animportantroleto play in the welfare of the society and that we havea
responsibilitytocommunicate, participateandcooperatewithlocalauthoritiesandwithorganizations
interestedinthewelfareofthesociety. Weencourageallouremployeestoacceptthisresponsibility
andtakepartindiscussionsandactivitiesdesignedtosolvecommunityproblemsinthebestinterest
of the society and KPC, but also to ensure that they do not appear to be acting as spokespeople for
KPC.

Employeesasindividualcitizensshouldmaintaingoodrelationshipswithsociety,includingparticipating
effectively in professional societies, licensed charities and community centers.

You have theright to voluntarily participate in the political process. Noone at KPC may require you
tocontributeto,supportoropposeanypoliticalgroup orcandidate. Youmaynot, however,workon
a political campaign activity during official working hours, on KPC-owned or leased property or by
usingKPC-ownedorleasedassetssuchascomputers, printers,photocopies,electronicmailandother
such assets.
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A good performance in Health,
Safety and Environment has tangible
and intangible benefits by way of
protectingourenvironmentandcaring
for the welfare of our employees and
contractors. Our goals in this regard
aretoachievezeroinjuriesandillnesses
and to ensure the protection of the
environment wherever we conduct
our business. Furthermore, off-the-
job safety of our employees is just as
important as safety on the job.

Strict compliance with applicable HSE
policiesandstandardsisanethicaland
professional value of KPC. We aim
to conduct our business in a healthy,
safe and environmentally acceptable
manner.

We recognize that HSE systems in
one set of our operations might be
inapplicabletootheroperations,soyou
shouldstrictlyadheretoyourcompany’s
HSE policy, standards and procedures.
As a result, all HSE principles,
procedures and practices established
and documented inyourrelevant HSE
ManagementSystemmustbefollowed
and implemented.
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1.Advancementwill be onthe basis of meritand performance.Clear
criteria will be applied to candidates for vacant posts and the most
capable will be promoted.

2. Development is an essential aspect for all KPC employees. KPC
endeavorstoprovideanenvironmentforimprovingyourqualifications,
abilities and skills compatible with your employment position and
responsibilities,aswellasKPC's policies, rules, regulationsand plans.

3. The Disciplinary Process will always be fair and equitable. If you
are a party to adisciplinary review, you will have the opportunity to
forwardyourcaseorgrievancetothePersonnelDepartment.Youwill
beconsideredinnocentofanyallegedviolationunlessfoundotherwise.
At all times, you will be kept fully aware of your rights and options
andwill have access toan appeals processif found to bein violation.
Disciplinary actions will be prescribed according to the disciplinary
code of your relevant personnel policy. You are advised to refer to
your personnel policy and to contact the Personnel Department for
any additional information.

(e) Participation
Youareencouragedtoofferyoursuggestionsandideasforimproving
our products and services, systems, policies and procedures.



1.Youactedingoodfaithandhonestly believed suchactionstobein
KPC’s interests;

2.Inthecaseofacriminaloradministrativeactionorproceedingthat
is enforced by a monetary penalty, you had reasonable grounds for
believing that your actions were lawful;

3. You promptly notify us of the initiation of such
proceedings;

4.You positively participate in the defense;

5.You allow us to participate in your defense; and

6.Youobtainourpriorwrittenapprovalbeforemakinganysettlement
in the proceedings.

(c) Equal Employment Opportunity

KPC's policy is to provide equal employment opportunity in
conformancewithallapplicablelawsandregulationstoindividualswho
arequalifiedtoperformaparticularjob.Weadministerourpersonnel
policies,programsandpracticesinanondiscriminatorymannerinall
aspectsoftheemploymentrelationship,includingrecruitment, hiring,
workassignment,promotion,transfer,termination,benefitsandsalary
administration and selection for training.

(d) Fair Treatment (Advancement, Development, Discipline)

Our employees are valuable to the future of KPC and are KPC's
greatestassets.Assuch,alldecisionsthatdirectlyaffectanemployee’s
employmentstatus will befairand equitable. This manifestsitselfin
three ways:



1.1 Respect for Religious Beliefs

KPC’s policyistorespectthebeliefsandreligious practices of people
of all faiths. It is, therefore, the responsibility of each employee to
honorandrespecttherightofotherstopracticetheirreligiousbeliefsin
dignity.Interferencewiththeserightsandfreedomswillbeconsidered
aviolationofthelawandKPCpolicyandwillbesubjecttodisciplinary
action, including termination of employment.

1.2 Harassment

KPCintendstoprovideaworkenvironmentthatis pleasant, healthy,
comfortable and free from intimidation, hostility or other offensive
behaviorstowardemployees,contractors,vendorsorcustomers.Sexual
harassmentofany sort, including verbal, physical or visual, is strictly
prohibited.Themakingoffalseaccusationsanddefamatorystatements,
whetherverbalorwritten,ofsuchharassmentisalsostrictlyprohibited.
Anyemployeewhoengagesinanyactofharassmentinthecourse of
employmentshallbesubjecttodisciplinaryaction.Ifyoubelievethat
youmayhavebeensubjectedtoharassment,youshouldimmediately
report the occurrence to the Compliance Officer. All complaints will
betreatedin strictconfidentialityand willbe promptly investigated.

1.3 Rights of the Individual

(@) Good Working Environment
KPC endeavors to provide a safe, healthy, pleasant and supportive
working environment for all its employees.

(b) Employee Indemnification

We will indemnify you and hold you harmless, whether you are a
current or former employee, if, in the performance of your duties or
acting at KPC’s request, you are made a party to any civil, criminal
or administrative action brought against you and/or KPC. In such a
situation,wewillpayanycostsorexpensesreasonablyincurredandany
amountspaidtosettleanyactionorjudgmentactuallyandreasonably
incurredbyyouinconnectionwiththeinvestigation,defenseorappeal
of such proceedings, provided:



| pledge to
respect my colleagues regardless of
their nationality, race, religion or gender.

1



ThisCodeofConductappliestoemployees
of Kuwait Petroleum Corporation and
all direct and indirect wholly-owned
subsidiaries of Kuwait Petroleum
Corporation (together, “KPC").

Theintentofthisdocumentisto provide
a set of guidelines to all employees
in the conduct of their business and
professionalactivitiesandwhendealing
with colleagues, vendors, customers,
contractors, government agencies and
the public. This document serves as a
reminder to all KPC employees that it
is important for all of us to uphold the
higheststandardsofintegrityandpersonal
conduct in all matters that involve KPC.

You should also be aware that breaches
ofthesevaluesmayresultindisciplinary
action against transgressors and on
those who cover up or hide information
against KPC interests. References to
disciplinary action in this Code are to
disciplinary action in accordance with
locallyapplicablepoliciesandlaws;such
action may extend to termination of
employment in appropriate cases.

Inadditiontosuchdisciplinaryaction,you
mightbesubjecttolegalactionincaseof
any infraction of public law.

Uponjoining KPCand while performing
your duties, you must comply with this
Code of Conduct.
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